Instructions for setting up Outlook Anywhere on your home computer.
(Outlook 2007)

1. Go to Start=>Settings=>Control Panel
2. Double-click on the Mail icon.
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3. Click on E-mail Accounts...
Mail Setup - Outlook x|
E-mail Accounts
Setup e-mail accounts and directories,
S=
Data Files
«, Change settings For the files Qutlook uses to Data Files. .. |
@,& store e-mail messages and documents. =
Profiles
Setup multiple profiles of e-mail accounts and Show Profiles... |
data files. Typically, vou only need one. =
Close |
4. Click New...
Account Settings

E-mail Accounts
‘ou can add or remove an account, You can select an account and change its settings.

Data Files | R55 Feeds | sharePaint Lists | Internet Calendars I Published Calendars I Address Books |

é’ Mew... 55 Repair... Y Change... @9 Sebes Default X Remove & &

Marne | Type |
Microsoft Exchange Exchange {send Fram this account by default)

Selected e-mail account delivers new e-mail messages to the Following location:

Mailbox - Quarantine’,Inbox
in data File C:\Documents and Settingstadministratort, . \Outlookioutlook, ost

Close |




5. Check Manually configure server settings or additional server types. Click

Next.

Auto Account Setup

Your Name: |

Examples Barbara Sankovic

E-mail Address:  [ine Test@uwic.edu

Exampley barbara@contose.com

Password: I*ww*ww

Retype Password; [Pt

Type the passward your Internst service provider has aiyen you,

¥ Marually corfigure server settings or additional server typest

< Back I Mext > I Cancel |

6. Choose Microsoft Exchange Click Next.

Choose E-mail Service

" Internet E-mail

Connect ko your POP, TMAR, or HTTP server to send and receive e-mail messages.

Connect to Microsoft Exchangs For access to your s-mail, calendar, contacts, faxes and voice mail

" other
Connect ko a server bype shown below,

(Outiook Mobile Service (Text Messaging)

< Back I Mext > I Cancel |

7. Enter exsvrQ7 as the Microsoft Exchange Server and your user name as
pictured below. Click More Settings...

Add New E-mail Account

Microsoft Exchange Settings
‘¥ou can enter the required information to connect ta Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator,

Microsaft Exchange server: Iexser?‘wlc.edu

¥ Lise Carhed Exchange Mode

Type the name of the mailbox set up For vou by your administrator, The malbox name
is usually your user name.

User Mame: |Jog Test Check Mame |

Mare Settings ...

< Back | [lext = | Cancel |




8. Choose the Connection tab and then check Connect to my Exchange mailbox
using HTTP. Click Exchange Proxy Settings...

Microsoft Exchange E3 |

General I Advanced I Security  Connection |Remnte Mail I

Conneckion

Uze these settings when connecting to Microsoft
Exchange when warking offline:

& Connect using my Local Area Nebwark, (LAR)
£~ Connect using iy phone line

= Connect using Internet Explorer's ar a 3rd party dialer

Modem

se the following Dial-Un Metworking conmection:

-

Eroperkies, . Add.., |

Cutlook Anywhere

Exchange Proxy Settings. .. |

ITI Cancel | Apply |

9. Enter warriormail.wlc.edu for the URL as pictured below. Click OK. Click OK
again.
Microsoft Exchange Proxy Settings |
Microsoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesking Remote Procedure Calls (RPC) within HTTP packets, Select the protocol and the

identity werification method that wou want to use. IF you don't know which options ko
select, contack your Exchange &dministratar,

—Conneckion settings

LUse this URL to connect ko my prowxy server For Exchange:

https:if Iwarriormail.wlc.edu|

W Connect using 5L anly
™ Only conneck ko prazy servers that have this principal name in their certificate:

[ On fast networks, connect using HTTP firsk, then connect using TCRJIP

¥ On slow networks, connect using HTTP Firsk, then connect using TEP(IP

—Proxy authentication settings
LUse this authentication when connecting ko my proxy server For Exchange:
MTLM Authentication =]

(a4 I Cancel




10. Click Next.

Microsoft Exchange Settings
‘o can enter the required infarmation ko connect to Micrasaft Exchange.

Tvpe the name of wour Microsoft Exchange server, For information, see wour syskem
adrinistrator,

Microsaoft Exchange server: Iexser?.wlc.edu

W 1se Cached Exchange Made

Type the name of the mailbox set up For wou by your administrator, The mailbox name
is usually your user name,

Llser Mame: IJoe Test Check Name |

More Settings ...

<Back ! Mext = I Cancel |

11. Click Finish.

Congratulations!

You have successfully entered all the information required to setup your
account.

To close the wizard, dlick Finish.

< Back




