Instructions for setting up the Mac Mail program for the WLC mail server

1. Open up the Mail program.
0o New Account

Welcome to Mail

You'll be guided through the necessary steps to set up
— your mail account.
=\

To get started, click Continue.

(Cancel ) ( Contnue )

Click Continue.

Note: If you already have a mail account set up in Mail go to Mail=>Preferecnes. The
following should appear.
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General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules |
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Default Email Reader: ' (& Mail (2.0.5) )
Check for new mail: ' Every 5 minutes f :!
New mail sound: | New Mail Sound B

™ Play sounds for other mail actions

Add invitations to iCal: Automatically E’
Downloads Folder: | [/ Mail Downloads :3!
Remove unedited downloads: After Message is Deleted E] |

When searching all mailboxes, include results from:
gTrash
[ Junk

) Encrypted Messages

Synchronize with other computers using .Mac: Mac...
|_ Rules, Signatures, and Smart Mailboxes

1 Accounts @

Click on Accounts.
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General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules

[ Accounts ' { Accountinformation | Mailbox Behaviors  Advanced '
wic
Exchange

Account Type: Exchange

Description: wic

Email Address: Joe.Test@wic.edu

Full Name: Joe Test

Incoming Mail Server: EXSVR1.wic.edu

User Name: joe.test@wic.edu

Password: eseee

Outgoing Mail Server (SMTP): = EXSVR1.wic.edu:joe.test Hﬂ
( Server Settings...

Outlook Web Access Server: webmail.wic.edu
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Click on the + sign in the lower left-hand window.
0680 New Account

General Information
Account Type: % Exchange @

..,\.," Account Description: wic

v Full Name: Joe Test

Email Address: Joe.Test@wlc.edu

@ ( Continve )

Choose Exchange from the Account Type drop-down box, type in an account description,
your full name and your email address as pictured above. Click Continue.



060 New Account

Incoming Mail Server

Incoming Mail Server: 7EXSVR1.w|c.edu

Example: mail.example.com
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User Name: joe.test@wlc.edu

Password: esses

Outlook Web Access Server: webmail.wlc.edu
Example: mail.example.com
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(@ (" Cancel ) ( GoBack ) ( Continue )

Enter exsvrl.wlc.edu as the incoming mail server, your Windows user name (ie.
Firstname.Lastname), your password and finally enter webmail.wlc.edu as the Outlook
Web Access Server. Click Continue.

0o New Account

Outgoing Mail Server

Outgoing Mail Server: EXSVR1.wlic.edu :!
— 7\1 Example: smtp.example.com
L
- E Use Authentication
L |
"‘ User Name: joe.test
e Password: esass)

"}, ( Cancel ) ( GoBack ) ( Continue )

Enter exsvrl.wlc.edu as the Outgoing Mail Server and click Use Authentication so that
there is a checkmark in the box. Enter your user name in the format of your email
address as pictured above then enter your password. Click Continue.



060 New Account

Account Summary

Account Description: wic
Full Name: Joe Test
Email Address: Joe.Test@wlc.edu
User Name: joe.test@wlc.edu

Incoming Mail Server: EXSVR1.wlc.edu
SSL: off

Outgoing Mail Server: EXSVR1.wlc.edu
SSL: off

o Outlook Web Access Server: EXSVR1.wlic.edu
PRERTm®

(_GoBack ) (Continue )

Click Continue.

060 New Account

Conclusion

A new account has been created.

You can make changes to your account information in Account
Preferences.

(" Import Mailboxes )

( Create Another Account )

(" Cancel ) | GoBack | (- Done)

Click Done.



